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HANDBOOK

A GUIDE TO COMMON WRITING AND EDITING PROBLEMS

CONFUSED AND MISUSED-—In behalf of/on behalf of, suppose
to/supposed to, rather/instead: and more than 320 other
examples to help you write and speak more precisely.

HUH?—Eliminate confusion caused by syntax errors,
which plague even the most experienced writers.

IMPATIENT?—The first seven chapters will improve your
writing immediately and dramatically by pointing out
mistakes you didn’t know you were making.

HIGHLY IRREGULAR—Swim/swarn/swum, swing/swung/swung,
lie/lay/lain,lay/laid/laid—and more than 140 other
irregular verbs that can embarrass the unwary.

(., 2= —Simple explanations and examples that clarif
"
how to use (and how not to use) punctuation.

1 POTATO, 2 POTATOES—Benefited, caffeine, colonel, grammar,
occurred, pastime, picnicked-—and 650 other words that
can set spelling traps for students and professionals!

George T. Arnold
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